
Greater Kansas City, MO

KC NAWIC Communication Request Form

Please Note: Items submitted for social media or website features 
should be applicable to the broad KCNAWIC community. 

Please email your request at least 7 business days in advance of 
the posting date when possible, two weeks advance is preferred! 

Name: Email:

Phone: KC NAWIC Committee:

Which platform (s) would you like this to be posted? What date should it be posted?

What date should registration close?

*We will do our best to accommodate your requested date. We will post at the best time for the platforms requested 
and take into consideration our other requests and event date timeframes. 

Website, Facebook, Instagram, LinkedIn
Please limit social posts to 500 characters

If you would like us to create content for you please send us any corresponding images and text you want included 
on the graphic.

Instagram images need to be Square at least 612 x 612 pixels. Any 
image provided must be copyright free. We reserve the right to not 
use the image provided. Email items to slero@alhuber.com

Is this image free to use or have a creative common zero license 
(must be free to use and no attribution required)?

We cannot use photos from company accounts that your company 
pays for. These are not free to KC NAWIC. If you need help finding 
photos, reach out to the website committee.

Link to Content/Images

Where are the images from?

X (Twitter)
Please limit social posts to 140 characters including links

You must enter content in at least one of the following two boxes

Media

Website Instagram Membership Email

Facebook LinkedIn

Attached in Email
Yes No

X (Twitter)

Contact Information

Feature Information



Greater Kansas City, MO

What type of Post are you Needing on the Website?

Informational Post Only

Link to External Sign Up

Other (Please describe how you want the post to look on the website)

Approved By: Date Approved:

All requests for Social Media and/or Website Postings must be approved by the President. Please copy the 
Corresponding Secretary and Website Committee.

Sign Up with Link to Square Purchase

Sign Up Form

Additional Data Needed:

Name

Link:

Cost:

Company Email Phone Number
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